
 

 

 

M E M O R A N D U M 

 

Date: August 11, 2026 

Subject: IMMEDIATE ACTION REQUIRED - Dealership Renewal Notice (Recyclers) 

 

DMV is now accepting applications to renew your dealership license and dealer plates, which will 
expire on December 31, 2026. Please pull your renewal package from the dealer portal.   

Dealer Services - Division of Motor Vehicles 

All Dealership renewals will be processed at the Dover DMV Dealer Licensing section in the order 
they are received. The completed renewal package can be submitted in any of the following ways:  

Electronically: DOTDealerLicensing@Delaware.gov; or 

Regular mail: DMV Dealer Licensing Section, PO Box 698, Dover DE, 19903; or 

Overnight: DMV Dealer Licensing Section, 303 Transportation Circle, Dover, DE 19901 

In person at Dover DMV only. Must be placed in a sealed envelope addressed to Dealer Licensing. You 
can drop off at the dealer services section during all business hours.  

Due to the high volume of applications received, the Division will not provide status updates on your 
individual application. Incomplete applications may not be processed by December 31, 2026, therefore, 
it is important to submit your completed application no later than December 15, 2026, for timely 
processing. Please note, color copies are preferred as black and white scanned images may be illegible 
and cause a delay in processing.  

All dealership renewals not submitted to our office prior to December 31, 2026, will result in your 
dealership expiring in DMV systems. This means you will not be able to purchase dealer reassignments 
after January 11, 2027.  

After February 15, 2027, renewal applications will not be accepted. Therefore, any dealer that has not 
submitted an application for renewal by this date will be required to re-apply for a Delaware Division 
of Motor Vehicle Dealership License.   

**Reminder – The passage of HB164 establishes a dealership license renewal fee of $100 per renewal 
period.  Per 21 Del. C. §6302 (2), this renewal fee will be charged prior to issuance of the dealer license. 

https://dmv.de.gov/VehicleServices/dealers/index.shtml
mailto:DOTDealerLicensing@Delaware.gov


2026 Delaware 
Dealership Renewal 

Dealership renewals must be submitted in color to:

DOTDealerLicensing@Delaware.gov

Federal Express: 
Dealer Licensing, 303 Transportation Circle, 2nd Floor, 

Dover, DE 19901

US Postal Service: 
Dealer Licensing, P O Box 698, Dover, DE 19903

In person during normal business hours. Your renewal application must be in a sealed envelope addressed to 
Dealer Licensing. Drop application off at dealer services in Dover DMV only.

mailto:DOTDealerLicensing@Delaware.gov
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RECYCLER RENEWAL REQUIRED DOCUMENTS 

All documents to process dealership renewal must be scanned in color and emailed as an attachment to: 

DOTDealerLicensing@Delaware.gov 
Federal Express: Dealer Licensing, 303 Transportation Circle, 2nd Floor, Dover, DE 19901 

US Postal Service: Dealer Licensing, P O Box 698, Dover, DE 19903 

Dealership Name ___________________________________________________ Dealership#________________ 

License Renewal Period            One Year (1) $100   _______                    Two Years (2) $200 ______ 

Dealership Hours of Operation(indicate open & close times): 

Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 

The dealership license will be mailed to the physical address on the dealership license, if no dealer plates are renewed. 

If the dealership is renewing dealer plates, please select location to pick up registration cards, stickers and dealership license. 

Delaware City _______  Dover  _______Georgetown _______ 

If you wish to have registration cards and stickers mailed,  you must include a pre-paid label  for Federal Express 
to your physical licensed dealership address. 

Delaware Division of Motor Vehicle does not have UPS or USPS pick up. 

If the dealership will be out of business on or before December 31, 2026, 
complete the top portion of the DLR-1702 

**Dealership is a synonym for Recycler 
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Required documents – submit as attached PDF in color to DOTDealerLicensing@Delaware.gov 

1. Copy of IRS SS4;  LTR 147C;  or CP575G.  If you need assistance contact the IRS at 1-800-829-4933

2. Phone Bill

a. Must indicate legal business name, address and phone number

b. The phone bill must be within the last 60 days

3. DLR-174 Annual Report

a. Complete all items listed with attached documents

i. DLR-1707R

ii. DLR-1708

iii. DLR-1719 if applicable

b. Signed and dated by owner/officer

4. DLR-1702 Out of Business Notification  & Credit Card Payment

a. Complete bottom portion for license fee ($100 per year) and/or dealer plate fee ($10 per year/per plate)

b. Complete credit card information or submit a check via mail

c. Checks are not acceptable by email

d. Complete top portion ONLY if dealership will be out of business on or before December 31, 2026

5. DLR-1703 Dealership Renewal Required Documents

a. Complete dealership name

b. Complete renewal period

c. Complete location of pick up if renewing dealer plates

d. Complete dealership business hours

6. DLR-1707R Disclaimer of Relatives

a. Each owner/officer must complete

b. Only owner/officer per DLR-1707R

c. Color copy of driver’s license

7. DLR-1708 Signature Authorization Form

a. Must be completed for all current AND new signers

b. Color copy of driver’s license or ID for all signers

c. DLR-1708 MUST be notarized

d. Complete additional forms if necessary

8. Division of Corporations must be listed in “Good Standing”

a. No documentation required, Dealer Licensing will validate

9. Copy of Delaware Division of Revenue business license(s)

a. Division of  Revenue General Services Business License

10. Recycler License (PBSS) from Delaware State Police

a. https://dsp.delaware.govpawnbrokers-secondhand-dealers-scrap-metal-processors/

11. Copy of valid Delaware certificate of liability insurance if renewing dealer plates (sample attached)

a. Must be valid past January 1, 2027

b. Must be dated within 30 days

c. Must state the number of dealer plates covered by the policy or must list the plate number(s) effective date and expiration date of

coverage

d. Must indicate the effective date, expiration date, policy number, and insurer(s) name and NAIC

e. Must indicate the legal dealership name and address



1 | P a g e  
09.16.2026 

 

 
Dealership Licensing Renewal 

DLR-174 Annual Report 

 
Please enter “current” dealership information below. Any changes will require additional 

documents. 

Dealership Name: _____________________________________________________________ 

License Number: ___________________________ 

Physical Address: _____________________________________________________________ 

Mailing Address:______________________________________________________________ 

Dealership Phone Number: _____________________________________________________ 

 

Renewal Application Contact Person Full Name: ____________________________________ 

Renewal Application Contact Person Phone Number: _________________________________ 

Renewal Application Contact Person Email: _______________________________________ 

 

All Officers / Owners: Complete DLR-1707R  

Current Authorized Signers: Complete a DLR-1708 for all authorized signers and for 
removing any.  

Dealer Plates (if applicable): Attach a copy registration card listing all dealer plates.  

Dealer Plates (if applicable): Complete DLR-1719 for any lost or stolen plates. 

 

Printed Officer/Owner Name: ___________________________________________________ 

Officer/Owner Signature ___________________________________Date________________ 

  



DLR-1707R  (08.11.2026) 

Disclaimer of Relatives 
(Complete one per officer DLR-1707R is for renewals only) 

A clear color copy of Officer/Owners Drivers License must be submitted 

The State of Delaware’s Code of Conduct limits the private behavior of public employees where it conflicts with 
public duties.  Employees shall not have any interests, financial or otherwise, direct or indirect, or engage in any 
business or transaction or professional activity or incur any obligation of any nature that is or may be in conflict with 
the proper discharge of their duties.  
Based upon the Code of Conduct, all owner applicants are responsible for identifying relatives employed by the 
Delaware Division of Motor Vehicles.    

A relative is defined as a direct or indirect connection between persons by blood, marriage, adoption, domestic 
partnership, or a personal relationship that includes cohabitation or equivalent relationship.  It is further defined as 
spouse, child, parent, stepchild, stepparent, grandparent, grandchild, brother, sister, half-brother, half-sister, aunt, 
uncle, niece, nephew, parent-in-law, daughter-in-law, son-in-law, brother in-law and sister-in-law.  Relatives of 
domestic partners shall be treated in the same manner as indicated above. Any changes to a relatives’ employment 
status with the Delaware Division of Motor Vehicles must be reported within 72 hours.  

I acknowledge that I have relatives working for Delaware Division of Motor Vehicles.  
Include the employee’s name(s), your relationship to the employee(s), and work location(s) of each 
employee (Delaware City, Dover, Georgetown, or Wilmington) if known.  

______________________      ________________________         ______________________ 
Employee’s Name   Relationship to Employee            Work Location 

______________________      ________________________         ______________________ 
Employee’s Name   Relationship to Employee            Work Location 

OR 

I acknowledge that I have no relatives working for the Delaware Division of Motor Vehicles. 

AND 

I acknowledge that I understand and will comply with this disclaimer by identifying any known relatives 
of the Division. Every owner must submit a Disclaimer of Relatives form. Additional steps may be required, 
or outcome(s) may vary, based upon the relationship with the employee. 

Have you submitted Criminal background w/fingerprints within the last 5 years?     Yes____   No  _____ 

If no, contact Compliance and Investigation Unit at DOT.CIU@delaware.gov 

Officer/Owner Name (Print):  _____________________________________________________ 

Officer/Owner Signature: _____________________________________________________ 

Date:  ______________________Cell Phone _____________________ 

Email:   _____________________________________________________ 
(Do not use a group email address) 



DLR-1708 (revised 07/29/2026) 

Signature Authorization Form  

Dealership Name ______________________________________Dealership Number ________________ 

The personnel noted below are employees of the above dealership and are authorized to act on behalf of the 
dealership. Officers can only be added by completing a new application (DLR-1706). Officers are automatically 
authorized signers.  
I certify that I am the sole proprietor, corporate officer, or member of the dealership and that I have authority to 
execute authorization on behalf of the dealership above. Each Dealership shall be responsible for all acts of any of 
their employees in accordance with 21 Del. C. § 6310 and 21 Del. C. § 6309 (b). 

Print Legal Name of Officer Signature of Officer Officer Title 

Before me personally appeared _____________________________________(Legal Name of Dealership 
Officer) who by me duly sworn under oath says that the statements set forth above are true and correct. 
Subscribed to and sworn before me this _______day of ______________, 20___. 

Notary Public ________________________________________________ 
State of_____________________ 

Must provide a clear color copy of Driver License or ID Card when adding authorized signers. 
ADD AUTHORIZED SIGNERS BELOW (Name must match Driver License or ID, Legal Name) 

1. Print Legal Name_______________________________Signature____________________________________

Business Phone __________________________ Business Email________________________________ 

2. Print Legal Name_______________________________Signature____________________________________

Business Phone __________________________ Business Email _______________________________ 

3. Print Legal Name_______________________________Signature____________________________________

Business Phone__________________________ Business Email __________________________________ 

 REMOVE AUTHORIZED SIGNERS BELOW 

1. Remove Employee Name ____________________________________________________
2. Remove Employee Name____________________________________________________

All changes to dealership authorized signers must be reported to DMV immediately. 
If notary is sealed with an ink stamp, you may email this form to DOTDealerLicensing@Delaware.gov 

Robyn Bose
Cross-Out



Out Of Business Notification & Recycler License Payment 

DLR-1702  
Email out of business notification to: DOTDealerLicensing@Delaware.gov 

COMPLETE BELOW ONLY IF YOU ARE OR WILL BE OUT OF BUSINESS BY DECEMBER 31, 2026 

If the dealership is no longer in business or not renewing the dealership license, please sign and return the following 
items back to the Dover Dealer Licensing Section. 

Dealership name ________________________________________ Dealership # ____________________ 

Printed name of owner/officer ________________________________________ 

Signature of owner/officer ___________________________________________ 

Date Signed ____________________________ Date dealership closed ____________________________ 

• All dealer plates assigned to the dealership must be surrendered OR
• A Police report is required for any tags considered lost/stolen (handwritten police reports are not accepted).
• All unused Temporary Tags and/or all blank Temporary Tag Paper must be surrendered.
• All unused reassignments must be surrendered.
• All unused Secure Power of Attorney forms must be surrendered.

COMPLETE BELOW ONLY IF YOU ARE RENEWING 

Dealer plates must be clear of any violations to be renewed 

Email payment information with completed renewal application to: DOTDealerLicensing@Delaware.gov 

Renewal fee 1 year $100 / 2 year $200 

Dealer Plates $10 per plate/per year 

Credit Card information: MasterCard _______ Visa _______ Discover _______ American Express _______ 

Name on credit card _______________________________________ 

Credit card number ________________________________________ 

Expiration date ________________ CVV code ____________________ 

Billing address ___________________________________City__________________ State _____Zip _______ 

Contact phone number _________________________________________ 

Contact email _________________________________________________ 

DLR-1702 (revised 09.10.2025) 
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Application for Replacement Delaware Dealer Plate (D) 

Purpose: Motor Vehicle Dealers use this form to apply for replacement plates that have been damaged, lost or stolen. 

Instructions: Complete form and submit with insurance and payment information to email below. 

Submit one DLR-1719 per plate request 

Email: DOTDealerLicensing@Delaware.Gov 

Date _____________________ Dealer Plate Number __________________    Expiration Date of Plate DEC 31________ 

Name of Dealership____________________________________    Dealership Number  _________       

Damaged Requesting Same Plate Number ______ Damaged Requesting New Plate Number _____ 

Same plate number issuance is at the discretion of the Division 

OR 

Lost ______ Stolen ______ ***Police Report is Required for Lost or Stolen Plates 

This is to certify that the above designated dealer plate has been damaged or has been lost or stolen and cannot be located to the best 
of our knowledge. If the original is recovered, the duplicate plate must be returned to 

the Division. Any continued use of the duplicate plate may result in suspension of all dealer privileges. 
• Proof of insurance must be provided for all dealer plates

o * Must have proof of liability insurance coverage showing how many dealer tags are insured attached to
the application. See attached samples of approved insurance coverage documentation. Must be
completed in full and issued not more than 30 days from date of submission.

• A copy of the police report must be attached for lost or stolen plates.
• Lost or Stolen plates will be replaced with a new plate number
• Damaged plates do not require a police report, damaged plate is required to be surrendered to the Division.
• Same plate number issuance is at the discretion of the Division

I/We hereby certify that that foregoing statement is true and correct. 
I/We certify that vehicles owned or assigned to my/our dealership are insured by a Delaware licensed insurance company and that the 
policy provides at least the minimum amount of coverage as required by law. 
I/We certify that if we have a black and white dealer plate that we are not using the blue and gold plate on any other car. 
I/We certify that as required by law I/We are maintaining a proper dealer tag log. 

Signature – Owner/Officer of Company _____________________________________________________ 

Printed Name – Owner/Officer of Company __________________________________________________ 

Requested Pick Up Location (circle one):    Dover      Delaware City     Georgetown 

DMV Use Only 

Date Received ________________ Associate ___________________ 

Damaged Plate Returned: Yes ___ No ___   Police Report Lost/Stolen:  Yes ___ No ___     Insurance Received: Yes ____ No ____  

Plate Checked for Flags: Yes ___ No ___        Date Plate Ordered ________________________ Plate Number Issued _______________ 
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Payment Information for Replacement Dealer Plates (D) 

Email payment information with completed application to: DOTDealerLicensing@Delaware.gov 

Lost or Stolen dealer plate replacement fee $10 per plate/per year 

Duplicate damaged dealer plate; same plate number fee $10 (duplicates can take up to six (6) weeks) 

Replacement damaged dealer plate; new plate number fee $10 per plate/per year (immediate issuance) 

Credit Card information: MasterCard _______ Visa _______ Discover _______ American Express _______ 

Name on credit card _______________________________________ 

Credit card number ________________________________________ 

Expiration date ________________ CVV code ____________________ 

Billing address ________________________________________City__________________ State _____Zip _______ 

Contact phone number _________________________________________ 

Contact email _________________________________________________ 













January 8, 2025(original)

Re: Notice to All Delaware Dealerships 

The Division of Motor Vehicles (“Division”) wishes to emphasize crucial dealership 

responsibilities that will impact dealer processing.   This Notice has been distributed to all licensed 

dealers. As a reminder, you can obtain the most current information on our dealer portal 

https://dmv.de.gov/vehicleservices/dealers. The list below is not exhaustive of all dealership 

requirements; however, the Division reminds you for the following requirements: 

• If your dealership has a low-digit dealer plate and you own both the blue and gold plate, as

well as the porcelain plate with the same number, you are only allowed to use one of these

plates at any given time. You cannot use both plates on two different vehicles

simultaneously.

• When your Franchise dealership expires, you must submit an updated Franchise letter. The

information that needs to be included in the letter will be notated in your renewal package

and posted on the Portal.

• Any change in the ownership of a franchise dealer requires the submission of a new

franchise letter in accordance with 6 Del.C. §4910.

• Title work must be submitted to the Division for processing within 30 days of delivery (bill

of sale date). 21 Del.C. §2306.

o A late fee of $35 will be charged for Delaware titles submitted more than 30 days

after the delivery date (bill of sale).

o Each situation involving extenuating circumstances will be evaluated on an

individual basis.

• All dealerships are required to fully comply with 21 Del.C. Chapter 63. Some common

mistakes include:

o Telephone bills do not comply with the requirements outlined in 21 Del.C.

§6303(3).

▪ Each dealership must have a telephone installed in the office, listed under

the business name. The phone bill should display the physical dealership

location, the legal or DBA business name, and the phone number assigned

on the license.

o 21 Del. C. § 6304 - Expiration and Renewal of License:

▪ Dealerships that have not sold at least five (5) vehicles from January to

December will be denied license renewal. A sale is defined as a transaction

with a third party for value.

▪ No sales will be counted towards the required five (5) if they are made to

yourself, another officer, a business you own, or in mobile home park sales.

https://dmv.de.gov/vehicleservices/dealers


o 21 Del. C. § 6305 - Requirements for a Bill of Sale:

▪ The legal name of the dealership, along with its address and phone number,

must be clearly listed.

▪ All fees must be listed separately.

o 21 Del.C. § 6311 - License Requirements:

▪ This section describes the requirements for obtaining a license.

• If a dealership plans to relocate, it must notify the Division in writing

in advance. A new application must be submitted and approved

before operations can commence.

o Dealer plate logs are required by law according to 21 Del.C. §2124(d).

o Temporary tags are now issued for a duration of 90 days at franchise and used

dealerships.

▪ A second temporary tag cannot be issued without written permission from

the Division.

▪ To request a second temporary tag, please send an email to

DOT_MTRVDealerServicesHelpDesk@Delaware.gov with the subject

line: "2nd Temp Tag Request.". 

Failure to comply with the above requirements may result in the suspension or revocation 

of the dealer license and/or denial of the dealer license renewal, after notice and an opportunity for 

a hearing pursuant to 21 Del.C. §6314 (c)(5). 

If you have any questions about dealer licensing, please reach out to 

DOTDealerLicensing@Delaware.gov. 

. 

mailto:DOT_MTRVDealerServicesHelpDesk@Delaware.gov
mailto:DOTDealerLicensing@Delaware.gov


Easily track your eSubmissions

View real-time status updates

Receive instant approval or rejection notifications

Limit visits to DMV

Electronic access to previous title work submitted
through the program

Daily detailed invoicing for check payments

Ability to fix rejected pieces within minutes and resubmit

For more information regarding the eSubmission
program, please contact:

DMVeSubmission@delaware.gov

Delaware
eSubmission

Open to in-state, out-of-state, and third party dealers

ELECTRONIC SUBMISSION FOR TITLE WORK
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