IRP Renewal Online Process

Go to https://www.dmv.de.gov/services/MotorCarrier

Read the New User Instructions BEFORE setting up a user ID to avoid being denied
The user must be an authorized user on the Motor Carrier account already

Follow the instructions to set up your user ID. Once you are approved you may log in
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Select Log In

Type in your username, password and select Sign In
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State of Delaware Single Sign-0n (BE-550)
Plaase Sign In With Your DE-S50 User
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https://www.dmv.de.gov/services/MotorCarrier

When you log in IF you get an error about having another session open Select the HOME tab

Select Accept Terms of Use

P State of Delaware st evicer W

Detsware  The Official Website of the First Stote & Information

] Delaware Motor Carrier Services )

T Logout T Help

o4

Terms and Conditions of Use

WAFRNING: Thas 15 an official State of Delawane Department of Transportation computer system operated for suthonzed use only. This system 15 momitored 10 ensire proper operation, to venty the function of applicable secunty features and for
ather like purposes

Unauwthonized access 1s prohibited. Attempts to access and utilize this system for other than its intended purposes ane prohabited and may result in prosecution under the Computer Fraud and Abuse Act of 1986 or other applicable statates and

repulations

Users of this system shall not assume any nghts to privacy for any data transmitted except where applicable laws provide.

Acoept Ters of Use | | Do Not Accept |

QLOLI030 09:42:43 am: erer: MOTOR CARRIER /15309 Buiie Dea J1:2020.9; Versiom 2.1.9. 2000
—oniact Us Site Requirenents

Select Work on IRP

Agcount 6 - DELAWARE TEST TRUCKING ACCOUNT LLC

-
Welcome ROBYN BOSE of QA Environment
Mew Search
Business - DELAWARE TEST TRUCKING ACCOUNT  Ssaltings

Account 6 - DELAWARE TEST TRUCKING ACCOUNT LLC settings

Morkon RPN

Waork On IFTA

{37)
i

Select the Fleet that you want to renew (example select 1-Trucking Company under Fleet-Description).

" Logout  Actions  Reports  Tools | ~ wta | me
Account 6 - DELAWARE TEST TRUCKING ACCOUNT LLC
24

Fleet Listing for Account 6 DELAWARE TEST TRUCKING ACCOUNT LLC...

View in Report Format

Filter Fleets

[ Filter [EREEES hd

Fleet-Description Type Fleet Use WY Intrastate Rental? Expires

1 TRUCKING COMPANY Private Standard No No 01/31/2020 —
Private Standard No No 02/28/1998
Private Standard No No 03/31/2020
Private Standard No No 07/31/2020
Private Standard No No 08/31/2020
Private Standard No No 09/30/2020
For Hire Standard No No 04/30/2020
For Hire Standard No No 10/31/2020

Create a New Fleet
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Select View Printable Copy OR Start Renewal (due 02/01/2020)

View Printable Copy will generate a PDF of your entire renewal package

Logout | Actions | Reports | Tools | IFTA
Account 6 - DELAWARE TEST TRUCKING ACCOUNT LLC
24

’—Select a Fleet to Work On

Filter [EH TRUCKING COMPANY B4

1--'|'RUCKING COMPANY -Apportioned-Private
View or Edit Fleet Settings View History for this Fleet

Year Expires Application Action

2020 01/31/2020 Current Fleet Status

Start Renewsal (due 02/01/2020) View Printable Copy

Verify that your “TYPE” is correct. You are either a Private carrier or a For-Hire carrier

Verify that your “USE” is correct you are either Standard or Household Goods; selecting household
goods indicates that you ONLY conduct household good business

Answer yes or no for the reporting period distance traveled. You can only select no if you did not have
registration for the fleet for the time period listed.

Select Start Renewal button

Account 6 - DELAWARE TEST TRUC ACCOUNT LLC

04
- Start Renewal

U8 Sl Apportioned-Private K4

Use
® Standard
O Household Goods

Did this fleet have any actual miles in any of the IRP Member Jurisdictions during the 07/01/2018 - 06/30/2019 reporting period? * |- WV

| Start Renewal || Cancel |
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Select Update Fleet Button

Maintaining Fleet for Account 6 - DELAWARE TEST TRUCKING ACCOUNT LLC

- Flest
Name [Delaware Test Trucking Account LLC] =]
First Established Date 01/07/2009
Service Representative I
- Phone N

Phoge {main) *

Phone Country *

United States v

Fux (main) Fax Country United States v
~ Physical Lecation (no PO box)

Street * 303 TRANSPORTATION CIRCLE ]

Stroet 2 ROOM 112 |

Postal Code * 18901 | | Find Cities || Clear Turisdiction * DE Delaware v

City* DOVER ] County
Country * United States v
~Mailing Address

Stroet * 303 TRANSPORTATION CIRCLE ]

Street 2 ROOM 112 |

Postal Code * 19901 ] | Find Cities || Clear Tarisdiction *
City * DOVER |

Country * United States v

Caren

Select Renewal

Account 6 - DELAWARE TEST TRUCK
04
Reviewing Fleet for Account LAWARE TEST TRUCKING ACCOUNT LLC
Work on IRP
Select the Appli n Below that you would like to process.
2021 - Renewal

- Fleet Information Maintain
Number | Physical Address 303 TRANSPORTATION CIRCLE
Name Delaware Test Trucking Account LLC ROOM 112
First Established Date 01/07/2009 DOVER. DE 19901
Service Representative County Sussex
Country USA
Mailing Address 303 TRANSPORTATION CIRCLE
ROOM 112
DOVER. DE 19901
Country USA
Primary Phone Number 302-744-2720
Primary Fax Number Mot Available
- Fleet Settings for Year 2021
Type Apportioned-Private Expiration Date 01/31/2021
Fleet Use Standard Have you apportioned elsewhere? Yes, in
WY Intrastate No Operated or Exercised Control?
Rental? Mo Vehiele Acerue Distance?
Use Actual Miles? Yes
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First you will enter your distance traveled

Select EDIT in Step 2

Togout | Actions | Reports '[ Tools ]' ]' TFTA
Account & - DET.AWARE TEST TRITCKING ACCOIUNT I.T.C
L |

2021 Fleet 1 Renewal (expiration 01/31/2021, last modified by MOTOR.CARRIER)

To complete the renewal, review each step below.

When finished with chnnge‘s, click on the link below to view the calculated fees and a summary of yvour work:

Malidate and Calculate Fees

Step 1: To edit your fleet settings, click Edit. If no edits are required, skip to Step 2. Edit

Contact ROBYN TEST Fhysical 03 TRANSPORTATION CIRCLE DOVER. DE 19901
FPhone 302-744-2720

Fax Mailing
E-mail

303 TRANSPORTATION CIRCLE DOVER, DE 19901

Fleet type: Apportioned-Private
Fleet use: Standard

rStep 2: Enter Jurisdiction Mileage (59; 0 added) Edit

Distance IHlide (aect: O: avg: 0: total: 0)

ABa O DE~ O LAsa O MTa O ™NMa O PAs O TXaA O
ALa O FLA O MAA O NBa O NSa O PEA O UTa O
AR O Gaa 0 MBaA O NCa O NVa O QCA O Vs 0O
AZn O ILAns O MDA O NDa O NYa O REia O VITa O
BCa O IDs O MEs O NEas O OHa O S5Ca O Waa O
CAn O ILa O Mla O NHa O OF.a O SDa O Wila O

Total up your distance traveled and enter that number in the TOTAL DISTANCE box

This will assist you in ensuring that you are entering all your distance in the jurisdictions correctly if they
equal when complete

Next enter your distance traveled for all the vehicles owned and operated in your fleet for the time
period requested. If you don’t own a vehicle anymore or one is out of service; still include those miles

***No Delaware distance traveled; no out of Delaware travel; all distance ending in zero; multiple
jurisdictions with the same distance will cause your invoice to not process and you will not be permitted
to renew

* CT 1s not contiguous with DC, DE, MD, NJ, PA VA
= WI 1s not contiguous with DC, DE, MD, NJ, PA, VA

Not contiguous means that the state indicates does not border the other states
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When you have completed select Update

L:IUTL LIS WWLAL LIGLIUGE WL LTS 1L WIS LULAL IVIIGS LA, lIUA LWIG W RAUALT ULILULL WY URLILLIGT.

Actual distance for the renewal must be based on distance that this fleet traveled between: 07/01/2018 - 06/30/2019.

VAL a v||0 vKY awVv JInnvia vio vViwalawv|0
v AR a V|0 vILA aVv vINV |a V|0 vIwI awv||0
v AZ awv| |0 “IMA awv |0 vINY |a V|0 v Wy a Vv |8566
“ica awv|0 “ MDD awv 17763 v og av||0 v wylawv|0
“colawv| |0 v ME awv |0 v oK awv||0 v 48 lawv||0
“cT awv| |0 “ini awv |0 v OR awv |0 v Bc lawv||0
' DCc a Vv |569 Vv oa vl |0 v pa awv 16541 v B lavl0
~ DE a Vv |11654 “vo awv |0 vIRI |awv|0 v NB lawv||0
~FL awv| |0 “IMs awvi|0 vIsc lawv|0 vINL (awv||0
“igca awv|0 “ImMT awv||0 JIsp lawv||0 Ving lawv|0
V1A awv||0 “NC awv |0 vITN |a V|0 vonv awv|0
VD lawv |0 v ND awv |0 vITX lawv||0 v PE lawv||0
Vi, awv||o v NE la v |0 v ur lawv||0 JQcaVO
v IN awv |0 “'NH awv |0 vIva a v [1069 Vs lawv||0
v Ks awv||0 VNI awv (11434 vIVT |a V|0

aactual Miles 1 average Miles

Total Distance |67596| X

| Reset | Update | Shelve For Now | Refresh Miles Summary | Cancel |

Go to Step 4

For each vehicle you will select the VIN and enter your 5-digit insurance code from your insurance card
(NAIC) and enter the ending day odometer reading from June 30

If the vehicle is new to the fleet you should enter the previous workday ending day odometer

Do not select Replace Sticker or Replace Cab Card; selecting these will charge you for additional
documents that are already included in your renewal

Units

Step 4: Update Units (If Necessary) (7; 0 added , 0 deleted , 0 updated , 0 restricted) ~ Filter: [Show Al V|
Gr# Type Unit VIN Year Make USDOT Plate History

1 T 154 3HSCUAPRSBN194869 011 INTL CL113755 8] [Delete
1 T 160 ZHSCUAPR49C674676 2009 INTL CL114075 @) Delete
1 T 166 PHSCUAPR49C043667 2009 INTL CL114841 9] (Delete
1 T 184 RHSDIAPRIGN084565 2016 INTL CT.116840 8] Delete
1 T 188 RHSDIAPROFNS80140 2015 INTL CT.117992 9] Delete
1 T 199 BHSDZAPRSIN862578 2020 INTL CL120195 8] Delete
1 T oo 3HSDZAPRXI.N862579 2020 INTL CL120142 9] [Delete
Pages 1

#Added =Deleted + Edited = Regrouped # Superseded O Credentials u Unpaid  Jur/Weight Change ¥ Restricted Unit

Oedometert |3
Tvavel Lass Than 10k Natioaatly? Cm—— Polte Tradiert

Was this :—.-.Im-.l.-. previously registered to yvour TRP No — Not Registered in IRP for 18 months
account?

Insurance Imformation

TNATC *+ 0 p Code
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Then select the Update button

~Edit Credentials

~Plate Actions
(®) No Plate Action

O Duplicate Without Temp
O Duplicate With Temp

Sticker Actions
|V [_IReplace Sticker

Cabcard Actions
|V [_|Replace Cabcard

Update Cancel

Entry Required

If you have a vehicle that you have sold during the registration year you can select DELETE on the units
list (Step 4) make sure that you have submitted a sellers report of sale and surrendered the tag and cab

card to the Motor Carrier office.

Once you have updated all vehicles go to Step 5 Validate and calculate fees

Step 5: Vahldate and Calculate Fees
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Select View Required Materials - This PDF will indicate to you what documents must be submitted to
obtain cab cards

" Logout  Actions Reports Tools ' IFTA
count 6 - DELAWARE TEST TRUCKING ACCOUNT LLC
i

‘021 Fleet 1 Renewal (expiration 01/31/2021, last modified by MOTOR.CARRIER) — Fee Summary
After reviewing the information below and the Billing Statement for fee details, click on the Continue button to submit the application for approval

Jiew Required Materials /

-Application § ry:
Registration Effective Date: 02/01/2020
Registration Expiration Date: 01/31/2021
Number of Months: 12
Fee Amount: $1,742.85

-Step 2: Enter Jurisdiction Mileage (59; 0 added) Edit

Close PDF
Scroll down to bottom of page

Select Continue button

Step 4: Update Temp Units (If Necessary) (0; 0 added , 0 deleted

(No temporary units found)
® Default (02/01/2020) Other Date 02/01/2020
Continue Recalc Cancel

Select Actions/View Billing Statement to open a PDF of your invoice

Close the PDF
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Select File Application

\scount 6 - DELA
2

CRING ACCOUNT LLC

2021 Fleet 1 Renewal (expiration 01/31/2021, last modified by MOTOR.CARRIER) - Confirm Filing Submission

By clicking 'File Appli you are g that you und. d that an elactronic transaction and sigrature is taking place and you intend to be bound by this electronic record and the information contained within. You als are affirming
that this application, inchuding any supparting document associated with this application, s to the best of your knowledge and belief, true, accurate, and complete; that you ane the registrant, or a person duly authonized to conduct business on
behalf of the registrant; and you agree to conduct business electronscally with the State of Delaware. You are also accepting the mvoice amount associated with this application

To view your invoica bafore filing this application, select “View Billing Statement”" from the Actions menu at the top of the page. This is an unofficial invoice showing the amount that will be due to Delaware IRP and the vehicles and/or
jurisdictions that will ba affectad by filing this application

To make any additienal changres to your application before filing, choose *App” from the menu bar above and follow the preceding process.

v
Registration Effective Date:
Ragistration Expiration Data:
Number of Months

Fee Amount:

Warrung: This application is being charged for 12 months.

To file this application, click the File Appli
Once this application is fled,

fees due.

If you didn’t print your Billing Statement or Required Materials previously you can do it on this page

And or select Pay

[ Reports I Tools I I IFTA I App T IRF T Home I
Account 6 - DELAWARE TEST TRUCKING ACCOUNT LILC
24

2021 Fleet 1 Renewal (expiration 01/31/2021, filed 04/09/2020, eff. 02/01/2020, unpaid, last modified by MOTOR.CARRIER) -- Application Summary

- Required Material

This application requires tted in order for credentials to be issued. Select the link below to view the list of the documents that are required.
View i i

-

Once available for your application, links will appear below to view your temporary and permanent credentials.

- Billing 5t;

Click the links below to onms of billing for this application
View Billing Statement

View Unit Billing S

- Invoice 5 ¥

Below are the financial invoice(s) that have been generated for this application

Invoice # | Amount | Credit Pending | Amount Due | Amount Paid |
243365 |$1.742.85 | s0.00 |$1.742.85 | | Pay

rShi t Details 1
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You can either mail a payment along with your documents to DMCSS or
Select Pay via Credit Card OR Select Pay via Electronic Check

If you pay online you will need to send your required materials to the
DOT.MOTORCARRIER@DELAWARE.GOV email box for completion. Documents must be scanned, do not
take photos of your documents to send. If they are not clear after being printed they will not be
acceptable to scan into our archival system and you will be notified to send a clear copy.

Select Process Payment

The following items have been selected to be paid.
NOTE: If any individual or combined credit card payment total exceeds $200,000 you must contact the Motor Carrier Office for processing.

Invoice # | Invoice Description I Amount ‘ Credit Pending ‘ Amount Due
243365 | Account 6. Ree Year 2021, Flt | App 0 |51,742.85 | s0.00 |51,742.85
Bill § v
Total IRP Applications $1,742.85
Total Payment 51.742.85

thod

Select a payvment

® Pay via Check

‘When paying by check, include one copy of the invoice with payment.
Delaware Motor Carrier Services Section
PO Drawer E
Dover, DE 19903
(302) T44-2702,

r O Pay via Credit ('.‘m'll.4 ? |
[‘ O Pay via Electronic Check

Process Payment ncel | Liabilitics of $4.99 or less are not required to be paid.

If you have questions or concerns, please contact the Motor Carrier office at
302.744.2702
Or email at

dot.motorcarrier@delaware.gov
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